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‘Login’ to ClearTax GST > On the All Clients Dashboard Click on ‘Download Now’
to download the ClearTax GST Desktop App

2 cleartax gsT Request a Demo Contact us - gstsupport@cleartax.in / 080-67458707 c v

HOME INVITE CLIENTS EXPLORE FEATURES WHAT 'S NEW HELP & SUPPORT MORE ~

All Clients | asaciienss |

Total Businesses: 2

Total GSTINs: 2
Cleartax GST Desktop App!
1 Clearsharp # Invite this Client
@ submit and File with DSC or EVC
& Karnatakz File GSTRS fovoicess T i R s @ Download or Upload data without OTP
Filing Status:  GSTRA GSTR3B GSTR9 @ Fetch data from Tally in single click
a2
2. CLEARSHAR D & invite this Client REGULAR MONTHLY
@V Delhi (G Invoices -~ Reports -

o
Filing Status GSTR-1 GSTR-3B GSTR-9

+ADD ANOTHER BRANCH] GSTIN/ STATE @ Advance Matching of all documents across

@ Single-click 2A download for the entire year

S.cleartax csT


https://gst.cleartax.in

Login to ClearTax GST Desktop app- Select a ‘Business’ > Under the ‘Returns’ tab >

Select ‘GSTR-3B’

% cleartax cst

HOME EXPLORE FEATURES

All Businesses

+ Add Another Business

Total Businesses: 1
Total GSTINs: 1

1. Dpen

Gii . GSTIN ford

+ADD ANOTHER BRANCH/ GSTIN/ STATE

GSTR-3B

Contact us - gstsupport@cleartax.in / 080-468

Prepare, Upload ai8d F

Invoices

REGULAR MONTHLY

Reports -

GSTR-9

WHAT 'S NEW

File NIL Returnsin 30
seconds!

@ File using DSC or EVC.

@ single click filing 3X faster than an

Download Desktop App Now

Guide to File NIL Returns

ClearTax GST Desktop]|

@ Submit and File with DSC or EVC

@ Download or Upload data without

S.cleartax st



There are 2 ways to prepare your GSTR-3B through ClearTax:
1. Summary Mode
2. Invoice Import Mode

How do you want to prepare your GSTR-3B form?

Summary Mode Invoice Import Mode

Use this mode to import Use this mode to import sales and

Tally/Busy/Government offline utility for purchases invoices. Cleartax will auto-

GSTR-3B or to directly enter final values. prepare the final form in this case.

S.cleartax st



Summary Mode:

Under the summary mode you can directly input the values &

ClearTax GST Desktop app helps push the data to the Government
Portal.

Follow these steps to submit & file GSTR-3B under the Summary
mode.

S.cleartax GsT



Select the ‘Summary Mode’ > Under the ‘Import Data’ tab - Click on ‘Enter Summary
Data’ to enter the data.

HOME RETURNS ¥ INVOICES ¥~ REPORTS ¥ MATCHING ¥ IMPORT DATA MORE ¥

Home * Aromx .. GSTR-3B-August 2019 Per!

1. IMPORT DATA 2. PREPARE GSTR-3B 3. UPLOAD TO GSTN 4. PAY TAX 5. FILE GSTR-3B
—

Import data

Enter or import data into Cleartax and we will automatically prepare your GSTR 3B

Manually enter summary data into Cleartax Enter Summary Data _

n Use Government/Tally 3B Excel Upload Excel

Use Government/Tally 3B JSON Upload JSON

S.cleartax st



Under the ‘Prepare GSTR-3B’ tab - Click on ‘Edit’ to input the values manually.

RETURNS ¥ INVOICES ¥ REPORTS ¥ MATCHING ¥ IMPORT DATA MORE ¥

1. IMPORT DATA 2. PREPARE GSTR-3B 3. UPLOAD TO GSTN 4. PAY TAX 5.FILE GSTR-3B

GSTR-3B Summary | Aug 2019 - Download GSTR-2B Guide

Click here to download a step by step guide to GSTR-38

Home Period of Return | Aug2019 ¥

To file GSTR-3B, you need to prepare the below form.

—

3.1 Details of outward supplies and
inward supplies liable to reverse

3.1 Details of outward supplies and inward supplies liable to reverse charge

charge ’ Total Taxable
Nature Of Supplies v Integrated Tax Central Tax State/UT Tax Cess
alue
3.2 Of the supplies shown in 3.1 (a) (a) Outward taxable supplies * (other than zero rated, nil
% 2 £ 2,63,42,023.77 10,070.87 23,67,902.93 23,67,902.93 =
above, details of inter-State supplies rated and exempted) | Expizin this

made to unregistered persons, (b) Outward taxable supplies * {zero rated ) | Explsin this

composition taxable persons and UIN

{c) Other outward supplies (Nil rated, exempted)
holders A ' ! - - = = s
| Explain this |

4. Eligible ITC -- - - = -

(e) Non-GST outward supplies | &

.El o =L 3 = =k

5. Values of exempt, nil-rated and non-
GST inward supplies Total of Taxable supplies 2,63,42,023.77 10,070.87 23,67,902.93 23,67,902.93 -

S.cleartax st



Under the ‘Upload to GSTN’ tab, there are 2 ways to upload the data:
e Upload with OTP
e Upload without OTP

2 cleartax csT

m RETURNS v INVOICES ¥ REPORTS ¥ MATCHING ¥ IMPORT DATA MORE ¥

COMLPRRRE  Contact us - gstsupport@cleartax.in / 080-46874707 (@) 1

1. IMPORT DATA 2. PREPARE GSTR-3B | 3.UPLOAD TO GSTN l 4. PAY TAX 5. FILE GSTR-3B

Upload GSTR-3B | Jul 2019

| Upload To GSTN I 5 - | Upload Without OTP

One time setup fogB0 days. It takes You will need to enter GSTN login details
about2-3

0 process to upload

Upload History episintnis

Requested Date Status Action Details Download JSON

October 24th 2019, 12:19 pm Cancelled

Home GSTR-3B - July 2019 Period of Return

Preview Form

S.cleartax st



Upload Data (With OTP)

Under the ‘Upload to GSTN’ tab > Click on the ‘Upload to GSTN’ button to upload data

on the Government Portal (with OTP). Verify OTP to connect to the GST Network by
clicking on ‘Request OTP’ button.

Verify OTP to connect to the GST Network X

Your are trying to generate OTP for :
GSTIN: H)

GSTN Username:

If these details are not correct, you need to update it. Update Now

If you have verified that the above details are correct, then proceed to request an OTP

For completing your action, we need to establish a secure connection with GSTN. An OTP will be sent to the
registered mobile and email with GSTN.

Close - | Request OTP

S.cleartax st



Enter the OTP sent to your registered mobile number & email & click on ‘Verify &
Continue’ button.

Verify OTP to connect to the GST Network X

An OTP has been sent to the registered mobile and email. Enter the OTP and verify to continue to filing.

Haven't received OTP Yet? RESEND OTP l

Close Forward OTP To Any Mailbox [ - ]_

S.cleartax st




ClearTax helps you upload the data on the GSTN Portal

FOPSESSEN  Contact us - gstsupport@cleartax.in / 080-46874707 () ma

@ cleartax Gst

v DASHBOARD BILLING ¥ RETURNS ¥ IMPORTS REPORTS MATCHING ¥ MORE ¥

v Period of Return | Nov2019 v

1. IMPORT DATA 2. PREPARE GSTR-3B | 3. UPLOAD TO GSTN I 4. PAY TAX 5. FILE GSTR-3B

Upload GSTR-3B | Nov 2019

- [ GSTN is processing your request ]

GSTN is processing your request and this may take some time. Meanwhile you can work on other things.

o=} é
[ALARAN)
|
Upload To GSTN o Upload Without OTP

One time setup for 30 days. It takes You will need to enter GSTN login details
about 2 - 3 minutes to process to upload

6‘3‘5 Branch: Chhattisoarh
G

S.cleartax st



Your GSTR-3B upload has been successfully processed by GSTN

2 cleartax st Filing Dashboard Contact us - gstsupport@cleartax.in / 080-46874707

Home - al... GSTR-3B - December2...

1. IMPORT DATA 2. PREPARE GSTR-3B l 3. UPLOAD TO GSTN l 4. PAY TAX 5. FILE GSTR-3B

Upload GSTR-3B | Dec 2019

- [GSTR-3B upload has been processed successfully by GSTN.]

on December 12th 2019, 8:01 pm

Continue To File

Upload To GSTN 5 Upload Without OTP

One time setup for 30 days. It takes You will need to enter GSTN login details
about 2 - 3 minutes to process to upload

0

RETURNS ¥ INVOICES ¥ REPORTS ¥ MATCHING ¥ IMPORT DATA MORE ¥

Period of Return | Dec2019 ¥

S.cleartax st



Upload Data (Without OTP)

To upload the data on the Government Portal without OTP, click on the ‘Upload without
OTP’ button under the ‘Upload to GSTN’ tab

2' Cleal’tax GST Contact us - gstsupport@cleartax.in / 080-46874707 0 I

m RETURNS v INVOICES ¥ REPORTS ¥ MATCHING ¥ IMPORT DATA MORE ¥

Home GSTR-3B - July 2019 Period of Return

1. IMPORT DATA 2. PRE- I 3.UPLOAD TO GSTN l 4. PAY TAX 5. FILE GSTR-3B

Upload GSTR-3B | Jul 2019

.
Upload To GSTN 5 - | Upload Without OTP

One time setup for 30 days. It takes You will need to enter GSTN login details

about 2 - 3 minutes to process to upload

Upload History ecptaintnis

Requested Date Status Action Details Download JSON

October 24th 2019, 12:19 pm Cancelled

S.cleartax st



Enter the GSTN credentials - Click on ‘Save my login ID and password’ to save the
credentials for future > Click on ‘Login’ to proceed

GSTR-3B data upload to GST portal. X
@ GST portal login details Log Into GSTN
are required to connect with Username on www.gst.gov.in
GST portal for uploading [ ]
GSTR-3B data.

Password on www.gst.gov.in

Show password

Save my login ID and password

= ST

S.cleartax st



Enter the Captcha - Click on ‘Submit’ button

GSTR-3B data upload to GST portal. X

@ Captcha is required W wdSRRSSsR
everytime to connect to GST

portal for security purposes.

If you are seeing a blank Enter the characters shown
Captcha, please close and try above(captcha)

Gk - [628564 ]
=N -

S.cleartax st



ClearTax will help upload the GSTR-3B data to the GST portal

GSTR-3B data upload to GST portal. X

- [ Connecting to GST Portal ]

S.cleartax st



Uploading may take some time. Upload time depends on the size of the file.

2 cleartax gst S A Contact us - gstsupport@cleartax.in / 080-46874707 o |

m RETURNS v INVOICES ¥ REPORTS ¥ MATCHING ¥ IMPORT DATA MORE ¥

1. IMPORT DATA 2. PREPARE GSTR-3B 3.UPLOAD TO GSTN 4. PAY TAX 5. FILE GSTR-3B

Upload GSTR-3B | Jul 2019

- Please wait while we initiate GSTR-3B uploads to GST portal

O
T
—_——
Cancel Request
OR
One time setup for 30 days. It takes You will need to enter GSTN login details
about 2 - 3 minutes to process to upload

Home GSTR-3B - July 2019 Period of Return | Jul2019 v
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Your GSTR-3B upload has been successfully processed by GSTN

2- cleartax cst Filing Dashboard Contact us - gstsupport@cleartax.in / 080-46874707

Home 3STR-3B- December2...

1. IMPORT DATA 2. PREPARE GSTR-3B I 3. UPLOAD TO GSTN l 4. PAY TAX 5. FILE GSTR-3B

Upload GSTR-3B | Dec 2019

v/

- [GSTR-3B upload has been processed successfully by GSTN.]

on December 12th 2019, 8:01 pm

Upload To GSTN B Upload Without OTP
One time setup for 30 days. It takes You will need to enter GSTN login details
about 2 - 3 minutes to process to upload

X <

RETURNS ¥ INVOICES ¥ REPORTS ¥ MATCHING ¥ IMPORT DATA MORE ¥

Period of Return | Dec2019 v

S.cleartax st



Once the data is uploaded on the Government Portal, under the ‘Pay Tax’ tab check if any
tax is payable. Follow the guide to create & pay the challan. Click on ‘Download Ledger &
Late fee from GSTN’ button to download the ledger & late fee details

eartax.in / 080-46874707 0 v

2 cleartax st

Home in... GSTR-3B-November2...

1. IMPORT DATA 2. PREPARE GSTR-3B 3. UPLOAD TO GSTN 5. FILE GSTR-3B
T ; (A) Your Tax Summary forNov 2019 D load Ledger & Late Fee F GSTN
eps to lax Faymen Tax summary is automatically calculated based on details submitted with ClearTax

0 Calculate Challan Amount

Contact us - gstsuppo

INVOICES ¥ REPORTS ¥ MATCHING IMPORT DATA MORE ¥

Period of Return | Nov2019 v

B Additional cash required: ¥ 52920

Create a challan to add cash to your cash ledger.

2 | Paid through ITC and Cash

detiils Particulars 16ST cGsT SGST cess Total

Output Tax Liability other than Reverse Charge Supplies 52,920.00 - - - 52,920.00

Tax Liability under Reverse Charge

Input Credit on Purchases including Reverse Charge

Cash Ledger Balance

Credit Ledger Balance

S.cleartax st


https://assets1.cleartax-cdn.com/s/img/2019/12/18230258/GSTR-3B-How-to-create-a-create-challan-through-CT-GST-Desktop-App-guide-.pdf

You can Download the data (with OTP) > Click on ‘Download with OTP’ button to
proceed > An OTP will be sent to your registered mobile number & email. To download

the data without OTP, click on ‘Download without OTP’ button & enter the GSTN
credentials to proceed

Download ledger balance from GSTN X

—) | Download with OTP \ Download WithoutoTP € |

Requires OTP if APl is not active. OTP @ Fetches late fee payable
will be sent to registered mobile 'You will need to enter GSTN portal
number and email. login details to download.’

S.cleartax st



Select the suitable option » Click on ‘Proceed’

Please select a suitable option for this return period X

‘® Yetto ‘File' GSTR-3B

) Already Filed GSTR-3B
(when you File your ITC claimed in GSTR-3B gets updated in your Credit Ledger; we need this information to
do calculations correctly for Challan and offset liability)

— =

S.cleartax st




In case you want to review the set-off of input of credit against output tax liability, click on
‘Paid through ITC and Cash Details’ tab.

- s Paid through ITC and Cash details (Payment of Tax details)
1 Calculate Challan Amount We have pre-calculated the Paid through ITC details based on Tax summary, Ledger data and Challan amount. You will need to enter these

Ca st values on GSTN portal under Payment of Tax section.

Paid through ITC and Cash

details Reference Data To Enter In GSTN

Lol Paid Through ITC Paid In Cash
Description Tax Payable

IGST CGST SGST CESS Tax/Cess Interest Late Fee

Other Than Reverse Charge
Integrated Tax 10,071.00 10,071.00
Central Tax 23,67,903.00 14,96,859.00 8,71,044.00
States/UT Tax 23,67,903.00 3,23,781.00 - 8,71,044.00 - 11,73,078.00
CESS
Reverse Charge
Integrated Tax
Central Tax
States/UT Tax
CESS
TOTAL 47,45,877.00 18,30,711.00 8,71,044.00 8,71,044.00 - 11,73,078.00

S.cleartax st



Under the ‘File GSTR-3B’ tab > You get 2 options to Submit & File GSTR-3B Return
e File with DSC ( You can file GSTR-3B using your DSC)

e File with EVC (File GSTR-3B using OTP )
You can also File GSTR-3B NIL Return, select the box ‘File Nil Return for __ period’ & follow the guide

1. IMPORT DATA 2. PREPARE GSTR-3B 3. UPLOAD TO GSTN - ! 5. FILE GSTR-3B !

Submit and File GSTR-3B Returns

| File with EVC _

- File with DSC

Please start the emSigner service and plug-in You will need a One Time Password (OTP) for
the DSC usb token this

- [ File Nil Return for December 2019 Period ]

S.cleartax st


https://assets1.cleartax-cdn.com/s/img/2019/12/18235419/GSTR-3B-NIL-Return-ClearTax-GST-Desktop-app-1.pdf

Enter the GSTN credentials > Click on ‘Save my username and password’ to save the
credentials for future -» Click on ‘Continue’ to proceed

Enter GST Portal login details

Username on gst.gov.in *

[ ]

Password on gst.gov.in *

Show password

h Save my username and password

S.cleartax st



This will take you to the GST login page » Enter the CAPTCHA - Click on ‘Login’ to
proceed

# Goods & Services Tax (GST) | Login = O

&, Waiting for your action
‘® Please enter Captcha and click on Login to continue

Skip to Main Content @ A* A

=) Login

% Goods and Services Tax

GST Law Downloads ~ Search Taxpayer ~ Help ~ e-Way Bill System New Return (Trial) ~

Home = Login

Login
® indicates mandatory fields

Username*®

Password *

esscccscsce

Type the characters you see in the image below*®

<)
H ~
=

[
P—
LOGIN

S cleartax gst


https://www.gst.gov.in/

ClearTax will automatically upload the details on the GST Portal in a matter of seconds.
Just click on the ‘Yes, continue’ button to make payment/post credit to ledger.

You are about to offset your liabilities

WARNING: You are about to agree to credit claim and utilization, as indicated. Relevant
amounts will be deducted from Electronic Cash and Credit Ledgers and accordingly liability
will be reduced. Also, amount of credit claimed will be credited to Electronic Credit Ledger.

Once these entries are made, these can NOT be reversed. Are you sure you want to
continue ?

Cancel and go back -

Yes, continue

S.cleartax st



Your GSTR-3B return is now filed successfully.

=% Goods & Service Tax (GST) | User Dashboard - (] d

& | Your GSTR 3B Return is filed successfully

.- F 555& CIO5E IS WITIJUW 10U JU DALk U Uledilax UBSKRIUp app

Skip to Main Content @ A* A

Goods and Services Tax

Dashboard Services ~ GST Law Downloads ~ Search Taxpayer ~ Help ~ e-Way Bill System New Return (Trial) ~

Dashboard  Returr GSTR3B  Filing of Tax @ English

I/We hereby solemnly affirm and declare that the information given herein above is true and correct to the best of my knowledge and belief and nothing
has been concealed therefrom.

Authorised Signatory*

BACK DOWNLOAD FILED GSTR-3B

S cleartax gst



After successful filing, ClearTax will display the ARN number (provided by GST portal)
in the Desktop app for your reference.

1. IMPORT DATA 2. PREPARE GSTR-3B 3. UPLOAD TO GSTN 4. PAY TAX 5. FILE GSTR-3B

Congratulations!
GSTR3B Return is successfully filed through ClearTax

on December 10th 2019, 4:14:00 pm

Your Acknowledgement reference number:AA2911192283048 _

Trovoeo T oo oy
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Invoice Import Mode :

Under the Invoice Import Mode, you can import your Sales &
Purchase Books which will auto-compute your GSTR-3B summary
&

ClearTax GST Desktop app helps push the data to the Government
Portal.

Follow these steps to submit & file GSTR-3B under the Invoice
import mode.

S cleartax gst



Login to ClearTax GST Desktop app- Select a ‘Business’ > Under the ‘Returns’ tab >

Select ‘GSTR-3B’

HOME EXPLORE FEATURES

All Businesses

Total Businesses: 1
Total GSTINs: 1

1. Dpen

Gii . GSTIN ford

+ADD ANOTHER BRANCH/ GSTIN/ STATE

% cleartax cst

+ Add Another Business

GSTR-3B

Prepare, Upload ai8d F

Contact us - gstsupport@cleartax.in / 080-4

Invoices

REGULAR MONTHLY

Reports -

GSTR-9

WHAT 'S NEW

File NIL Returnsin 30
seconds!

@ File using DSC or EVC.

@ single click filing 3X faster than an

Download Desktop App Now

Guide to File NIL Returns

ClearTax GST Desktop]|

@ Submit and File with DSC or EVC

@ Download or Upload data without

S.cleartax st




Select ‘Invoice Import Mode’ to prepare GSTR-3B by importing your Sales &
Purchase books.

How do you want to prepare your GSTR-3B form?

_

Use this mode to import Use this mode to import sales and

Tally/Busy/Government offline utility for purchases invoice

GSTR-3B or to directly enter final values. prepare the final fg

S.cleartax st



ClearTax provides the following options to import your Books :

Sales Books:
e Government/Tally/Busy Excel Template
e ClearTax Excel Template
e Useyourown Excel Template
e E-commerce Excel Templates

Purchase Books:

e ClearTax Excel Template
e Useyour own excel Template

S.cleartax GsT



HOME

Home ~ A

1. lmport data 2. Sales Data

Import data ===

RETURNS ¥

3. Purchase Data

INVOICES ¥

GSTR-3B - August 2019

4. Claim ITC

Bulk import data into Cleartax and we will automatically prepare your GSTR 3B.

'Import Sales Data (Outward Supply)

a Government/Tally/Busy Excel Template
Cleartax Excel Template

Use your own Excel Template

E-commerce Excel Template

Create invoices using Cleartax Invoicing

.

N

Download

IC leartl' x Template

J

TYPE OF INVOICE NO. INVOICES

No Invoices

TAXABLE AMT () TAXAMT (3)

Upload Excel

Upload Excel
Upload Excel

Create Invoices

TOTAL (%)

REPORTS ¥

MATCHING ¥

5. Review GSTR-3B 6. Upload to GSTN

IMPORT DATA

Import Purchase Data (Inward supply)

B Cleartax Excel Template

a Use your own Excel Template

Create invoices using Cleartax Invoicing

.

MORE ¥

Period of Return

7. Pay tax

J

TYPE OF INVOICE NO. INVOICES

No Invoices

TAXABLE AMT (3)

TAX AMT (3)

8. File GSTR-3B

Upload your Books using the above given templates. You can import your books using the
ClearTax Template. Click on ‘Download ClearTax Template’ & ‘Upload Excel’

Aug2019 ¥

Upload Excel I

Upload Excell

Create Invoices|

TOTAL (3)

S.cleartax st



Select the ‘Return Period’ > Select ‘ClearTax Template’ - Click on ‘Select file from

Computer’ to upload the excel file.

2 cleartax csT

RETURNS ¥ INVOICES ¥

Home * As ™...

Bulk Import Invoices for GSTR-3B

GSTR-3B - July 2019

ClearTax forma

Return Period {Monthl

Aug 2019 v

_ (Purchases)

1. Select th

2a. Select document type

® OQutward Supplies (Sales) j |

2b. Select template

Sales Invoices and Bill of Supply v

REPORTS ¥

Import

Contact us - gstsupport@cleartax.in / 080-6745870 A

MATCHING ¥ IMPORT DATA MORE ¥

Back

Import documents using an Excel
format

@ Government Format @ Cleartax Format

@ Tally Format @ E-Commerce Seller
F
© BUSY Format o

Download Cleartax Template

S.cleartax st



Uploading may take some time. Upload time depends on the size of the file.

Contact us - gstsupport@cleartax.in / 080-67458707

2 cleartax GsT

HOME RETURNS ¥ INVOICES ¥ REPORTS ¥ MATCHING ¥ IMPORT DATA MORE ¥

Home » Aromatic .. * GSTR-3B-July2019 » Import

0 users in front of you in the queue
| 4 h
© Uploaded © l In Queue l _

Even if your file is small, this might take some time.

Check upload status later
Or
Upload another file

S.cleartax st



Once thefile is uploaded it will show the invoices which have been Passed,
Failed(validation Errors) or under Warnings. Click on the ‘Errors’ to view them.

No ofln\ roice(s) 0 Falled O Warnings ﬁ:xlf;?:zﬁfg‘:::i
Invoice State Placeof | Istheitema ltem HSN or SAC | ltem Quantity
Number BillingName | Billing GSTIN Supply GOOD (G)or | Description
4 Errorf(s) 15/07/2017 ACCLtd 1 Kamataka Cement

2 | 4Error(s) 15/07/2017 CTe Mr.Shiva Kamataka G Cement 2521 10

3 2 Error(s) 15/07/2017 CT38 ACC Lid Kerala G Cement 2521 1500

4 2 Error(s) 15/07/2017 T51 Mr. Shiva Kerala G Cement 2521 100

5 | 2Emor(s) 15/07/2017 CTs4 ACCLtd Kerala G Cement 2521 1500

6 2 Error(s) 15/07/2017 CT40 ACC Ltd Kerala G Cement 2521 1500

7 | 4Errorls) 17/07/2017 CT36 Mr.Shiva Karnataka G Iron 68111000 1000

8  4Error(s) 15/07/2017 T52 Mr. Shiva {arnataka G Cement 2521 100

9 | 2Errorls) 15/07/2017 CT3 ACCLtd (erala G Cement 2521 1500

10 | 2Error(s) 17/07/2017 CT33 ACCLtd Kerala G Cement 2521 1500

Click on Revalidate after fixing errors Next Page

Item Unit of
Measurement

Bags
Bags 30
Bags 30
Bags 40
Bags 30
Bags 30
ons 10
Bags 40
Bags 30
Bags 30
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You can rectify the errors by clicking the boxes which show the errors. You can also
download the failed invoices that are showing the errors, by clicking on the
‘Download rows with errors’ and rectify the errors.

1 No ofinvoice(s) @

— 63

2521

2521

2521

2521

2521

68111000

2521

2521

10 Bags
1500 Bags
100 Bags
1500 Bags
1500 Bags
1000 Tons
100 Bags
1500 Bags

Click on Revalidate after fixing errors

Falled Qo

Warnings @

HSN or SAC | ltem Qua Item Unit of Item Rate
Measurement

300

300

400

300

300

1000

400

300

Pa ssed

Total ltem
D|soount

2500

2500

2500

0

2500

@ Facing
' Sesou

P:- | Download Rows with Errors Import another file

CGST Rate

2438000

3000

447500

40000

447500

447500

1000000

40000

447500

CGST is not applicable for inter state transactions. h

0

0

0

90000

| 3600

0

Next Page

0

0

0

90000

3600

| 2237

| 1253

12531

7200

2.cleartax GsT




Once the errors are rectified click on ‘Revalidate’. When all the invoices are imported
successfully click on ‘View GSTIN dashboard’ to review the invoices.

HOME RETURNS ¥ INVOICES ¥ REPORTS ¥ MATCHING ¥ IMPORT DATA MORE ¥

+— Go Back

™ Nooflnvoice(s) | @, Failed © 1 Warnings [@ 1, Passed | Facing problems importing dats? Import another file
] 63 ] 0 ] ] 63 See oursimple guide to excel import

All Done! Documents imported Successfully

Now, go ahead and start filing process or import another file

- | View GSTIN dashboard Import More Data

View Import History
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Click on the ‘Sales Data’ or ‘Purchase Data’ tab to view & edit the imported invoices. You can
also add new invoices by clicking on the ‘Add new invoice’ button.

HOME RETURNS ¥ INVOICES ¥
Home * Aromatic Ing GSTR-3B - July 2019
1. Import data l 2. Sales Data I 3. Purchase Data 4. Claim ITC
My Invoices c.ou-
Types @ Invoice ) Credit/Debit Note © Advance Receipt
Search & Filter Invoice Type w Amendment Type w Filing Filter
Total Transactions Total IGST Total SGST Total CGST
Filter Summary 18 Rs. 20,61,640.00 Rs. 0.00 Rs. 0.00
Show 20 Entries 50 Entries 100 Entries per page
DATE |v D v CUSTOMER  GSTIN TAXABLE AMT (3)
15/07/2017 CTe1 ACClLtd 4,47,500.00
16/07/2017 CTs8 ACCLtd 4,47,500.00
16/07/2017 CTs7 ACC Ltd 4,47,500.00
16/07/2017 CTs6 Apple Inc 2,97,500.00
16/07/2017 CTss5 Apple Inc 2,97,500.00

REPORTS ¥

v

5. Review GSTR-3B

) Bill of Supply (Nil/Exempt)

Customer w

Total CESS
Rs. 3,500.00

TOTAL TAX (%)
1,26,800.00
80,550.00

0.00

0.00

53,550.00

Total Amount
Rs. 1,37,94,640.00

IMPORT DATA MORE ¥

Period of Return | Jul2019 ¥

6. Upload to GSTN 7. Pay tax 8. File GSTR-3B

GSTIN w Include Cancelled w

Download all invoices as Excel

N

et E-Way Bill ready invoices

TOTALAMT (%) | v TYPE STATUS ECOMMERCE GSTIN

5,74,300.00 B2B Not Uploaded

4,47,500.00 B2B_EXPORT Not Uploaded
4,47,500.00 B2B_EXPORT Not Uploaded
2,97,500.00 EXPORT Not Uploaded
2,97,500.00 EXPORT Not Uploaded
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Under the ‘Claim ITC’ tab you can view all the ITC related details. Other ITC values can
also be added if required.

RETURNS ¥ INVOICES ¥ REPORTS ¥ MATCHING ¥

IMPORT DATA

MORE ¥

Home * Aromatic

GSTR-3B - July 2019

3. Purchase Data 4. Claim ITC 5. Review GSTR-3B

Period of Return | Jul2019 v

1. Import data 2. Sales Data

6. Upload to GSTN 7. Pay tax 8.File GSTR-3B

ClaimITC oo

ITC SUMMARY (INVOICES & CREDIT DEBIT NOTES)
This section helps you to claim ITC and mark ITC category on your purchases invoices
select multiple invoices at the same time and clam ITC/mark ITC category.

DN'’s. To make the process easier, we allow you to 3 B
Yet to claim Invoices:

Yet to claim CDNs:

Under Maintenance : We are currently under maintenance for the Claim ITC feature in order to make it GST Compliant with the new Rules.
You can still continue to use it, However in case you have performed the action of " Accept Supplier Values® during Reconciliation:

* [|fthe document belonged to 'Value Mismatch', Claim ITC will be displaying ITC to be claimed on your data instead of Govt data
e [fthe document belongs to 'Missing My Side', it will not be shown for Claim ITC

Types ® Invoice Credit/Debit Note
Search & Filter ITC Claim Status v Invoice Type w AmendmentType w Vendor w GSTIN w Invoice Number v
c Total Transactions Total Taxable Value Total Tax Total Claimed ITC IGSTITC SGSTITC CGSTITC CESSITC
HiterSummacy 208 95,33,338.63 517,810.70  5,17,810.70 0.00 2,5800535  2,58,905.35  0.00
Show 20 Entries 50 Entries 100 Entries per page Download all invoices as Bxcel Save ITCvalues
O pare SERIAL NUMBER  VENDOR GSTIN TAXABLE AMOUNT (3) TOTALAMOUNT (3) TYPE TOTALTAX(Y) CATEGORY AVAILABLE (3)
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You can now compute the GSTR-3B summary based on the imported Sales & Purchase
invoices. Click on the ‘Autofill Now’ button to auto-compute GSTR-3B. You can also edit the

details by clicking on the ‘Edit’ button.

HOME RETURNS ~ INVOICES ~ REPORTS ~ MATCHING ~
Home » Aromatic GSTR-3B - July 2019
1.Import data 2. Sales Data 3. Purchase Data 4. Claim ITC 5. Review GSTR-3B

GSTR-3B Summary | Jul 2019 ...

= Tofile GSTR-3B, you need to prepare the below form.
* Ifyou have imported Sales & Purchase invoices or created them using ClearTax Invoicing, click on “Autofill Now™ You can also
directly enter the values in the forms, instead of auto-filling from invoice data.

3.1 Details of outward supplies and
inward supplies liable to reverse

6. Upload to GSTN

3.1 Details of outward supplies and inward supplies liable to reverse charge

IMPORT DATA MORE ¥

Period of Return

Jul2019 ¥

7. Pay tax GSTR-3B

Download GS e
Click here to dow: step by step guide to GSTR-38

Autofill Now I

Compare Tax With GSTR-1

charge
" Total Taxable

Nature Of Supplies

Value

3.2 Of the supplies shownin 3.1 (a)

above, details of inter-State supplies
(a) Outward taxable supplies * (other than zero rated, nil
) 1,14,81,592.17

made to unregistered persons,
rated and exempted) | Explsin this |

composition taxable persons and UIN

holders —_—
(b) Outward taxable supplies * (zero rated ) | Explain this |

4. Eligible ITC

GST inward supplies

5. Values of exempt, nil-rated and non-

(c) Other outward supplies (Nil rated, exempted)

‘VE/‘:!;:nth s |

I\ lmiiimcd miimalinn (Gaklabn vacimonn mbhmomal e oo

Central Tax

Integrated Tax State/UT Tax Cess

5,23,713.11

25,183.31 25,183.31
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Note: A new sub-rule (4) under rule 36 of the CGST Rules, 2017, stating that provisional
credit can be hereafter claimed in the GSTR-3B only to the extent of 20% of eligible ITC
reflected in the GSTR-2A.

Follow the steps in the guide to compute Provisional ITC using ClearTax.
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https://cleartax.in/s/gstr-3b
https://cleartax.in/s/gstr-2a
https://assets1.cleartax-cdn.com/s/img/2019/11/27185131/Provisional-ITC-20-final-1.pdf

Under the ‘Upload to GSTN’ tab, there are 2 ways to upload the data:
e Upload with OTP
e Upload without OTP

2 cleartax GsT [Trw PR el Contact us - gstsupport@cleartax.in / 080-46874707 0 -
BALASL
& : o DASHBOARD BILLING ¥ RETURNS ¥ IMPORTS REPORTS MATCHING ¥ MORE ¥
& gg:: hi Period of Return | Nov2019 v
1. Import data 2. Sales Data 3. Purchase Data 4. Claim ITC 5. Review GSTR-3B 6. Upload to GSTN 7. Pay tax 8. File GSTR-3B

Upload GSTR-3B | Nov 2019

[Terer] [
Upload To GSTN oR Upload Without OTP

One time setup fog30 days. It takes You will need to enter GSTN login details
about2-3

0 process to

Upload History expisinthis

Requested Date Status Action Details Download JSON

No upload history present
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Upload Data (With OTP)

Under the ‘Upload to GSTN’ tab > Click on the ‘Upload to GSTN’ button to upload data

on the Government Portal (with OTP). Verify OTP to connect to the GST Network by
clicking on ‘Request OTP’ button.

Verify OTP to connect to the GST Network X

Your are trying to generate OTP for :
GSTIN: .

GSTN Username:

If these details are not correct, you need to update it. Update Now

If you have verified that the above details are correct, then proceed to request an OTP

For completing your action, we need to establish a secure connection with GSTN. An OTP will be sent to the
registered mobile and email with GSTN.

Close - | Request OTP
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Enter the OTP sent to your registered mobile number & email & click on ‘Verify &
Continue’ button.

Verify OTP to connect to the GST Network X

An OTP has been sent to the registered mobile and email. Enter the OTP and verify to continue to filing.

Haven't received OTP Yet? RESEND OTP l

Close Forward OTP To Any Mailbox [ - ]_
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ClearTax helps you upload the data on the GSTN Portal

OSSN  Contact us - gstsupport@cleartax.in / 080-46874707 () m -

@ cleartax Gst

& APURV KUMAR JAIN

DASHBOARD BILLING ¥ RETURNS ¥ IMPORTS REPORTS MATCHING ¥ MORE ¥

6‘3‘6 Branch: Chhattisgarh — Period of Return | Nov2019 v

1. Import data 2. Sales Data 3. Purchase Data 4.Claim ITC 5. Review GSTR-3B 6. Upload to GSTN 7. Pay tax 8. File GSTR-3B

Upload GSTR-3B | Nov 2019

- [ GSTN is processing your request ]

GSTN is processing your request and this may take some time. Meanwhile you can work on other things.

o=} é
[ALARAN)
|
Upload To GSTN o Upload Without OTP

One time setup for 30 days. It takes You will need to enter GSTN login details
about 2 - 3 minutes to process to upload

S.cleartax st



Your GSTR-3B upload has been successfully processed by GSTN

9' cleartax cst Filing Dashboard Contact us - gstsupport@cleartax.in / 080-46874707 0 r
RETURNS ¥ INVOICES ¥ REPORTS ¥ MATCHING ¥ IMPORT DATA MORE ¥
Home - Rohit P: GSTR-3B - December 2... Period of Return | Dec2019 ¥
1. Import data 2. Sales Data 3. Purchase Data 4.ClaimITC 5. Review GSTR-3B 6. Upload to GSTN 7. Pay tax 8. File GSTR-3B

Upload GSTR-3B | Dec 2019

- [GSTR-3B upload has been processed successfully by GSTN.]

on December 12th 2019, 8:01 pm

Continue To File

.
Upload To GSTN B Upload Without OTP

One time setup for 30 days. It takes You will need to enter GSTN login details
about 2 - 3 minutes to process to upload
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Upload Data (Without OTP)

To upload the data on the Government Portal without OTP, click on the ‘Upload without
OTP’ button under the ‘Upload to GSTN’ tab

2' Cleal’tax GST Contact us - gstsupport@cleartax.in / 080-46874707 0 rot

m RETURNS v INVOICES ¥ REPORTS ¥ MATCHING ¥ IMPORT DATA MORE ¥

Home - Rohit Parm: GSTR-3B - July 2019 Period of Return

1. Import data 2. Sales Data 3. Purchase Data 4.Claim ITC 5. Review GSTR-3B 6. Upload to GSTN 7. Pay tax 8. File GSTR-3B

Upload GSTR-3B | Jul 2019

.
Upload To GSTN 5 - | Upload Without OTP

One time setup for 30 days. It takes You will need to enter GSTN login details
about 2 - 3 minutes to process to upload

Upload History ecptaintnis

Requested Date Status Action Details Download JSON

October 24th 2019, 12:19 pm Cancelled
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Enter the GSTN credentials - Click on ‘Save my login ID and password’ to save the
credentials for future > Click on ‘Login’ to proceed

GSTR-3B data upload to GST portal. X
@ GST portal login details Log Into GSTN
are required to connect with Username on www.gst.gov.in
GST portal for uploading [ ]
GSTR-3B data.

Password on www.gst.gov.in

Show password

Save my login ID and password

= ST
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Enter the Captcha - Click on ‘Submit’ button

GSTR-3B data upload to GST portal. X

@ Captcha is required W wdSRRSSsR
everytime to connect to GST

portal for security purposes.

If you are seeing a blank Enter the characters shown
Captcha, please close and try above(captcha)

Gk - [628564 ]
=N -

S.cleartax st



ClearTax will help upload the GSTR-3B data to the GST portal

GSTR-3B data upload to GST portal. X

- [ Connecting to GST Portal ]
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Uploading may take some time. Upload time depends on the size of the file.

e' cleartax cst Filing Dashboard Contact us - gstsupport@cleartax.in / 080-46874707 o rol

m RETURNS v INVOICES ¥ REPORTS ¥ MATCHING ¥ IMPORT DATA MORE ¥

Upload GSTR-3B | Jul 2019

- Please wait while we initiate GSTR-3B uploads to GST portal

O
T
—_——
Cancel Request
OR
One time setup for 30 days. It takes You will need to enter GSTN login details
about 2 - 3 minutes to process to upload

Home - Rohit Parman GSTR-3B - July 2019 Period of Return | Jul2019 v

1. Import data 2. Sales Data 3. Purchase Data 4.Claim ITC 5. Review GSTR-3B 6. Upload to GSTN 7. Pay tax 8. File GSTR-3B
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Your GSTR-3B upload has been successfully processed by GSTN

2- cleartax cst Filing Dashboard Contact us - gstsupport@cleartax.in / 080-46874707 - -

RETURNS ¥ INVOICES ¥ REPORTS ¥ MATCHING ¥ IMPORT DATA MORE ¥

Home - Rohit Pz 7l GSTR-3B-December2... Period of Return | Dec2019 ¥

1. Import data 2. Sales Data 3. Purchase Data 4.Claim ITC 5. Review GSTR-3B 6. Upload to GSTN 7. Pay tax 8. File GSTR-3B

Upload GSTR-3B | Dec 2019

v/

- [GSTR-3B upload has been processed successfully by GSTN.]

on December 12th 2019, 8:01 pm

|
Upload To GSTN bR Upload Without OTP
One time setup for 30 days. It takes You will need to enter GSTN login details
about 2 - 3 minutes to process to upload
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Once the data is uploaded on the Government Portal, under the ‘Pay Tax’ tab check if any
tax is payable. Follow the guide to create & pay the challan. Click on ‘Download Ledger &
Late fee from GSTN’ button to download the ledger & late fee details

9’ Cleartax GST Contact us - gstsupport@cleartax.in / 080-46874707 0 r

m RETURNS ¥ INVOICES ¥ REPORTS ¥ MATCHING ¥ IMPORT DATA MORE ¥

Home - Anindi GSTR-3B - November 2... Period of Return | Nov2019 v

7. Pay tax

(R) Your Tax Summary forNov 2019 Download Ledger & Late Fee From GSTN .
Steps to Tax Payment Tax summary is automatically calculated based on details submitted

0 Calculate Challan Amount

1. Import data 2. Sales Data 3. Purchase Data 4.Claim ITC 5. Review GSTR-3B 6. Upload to GSTN 8. File GSTR-3B

B Additional cash required: ¥ 52920

Create a challan to add cash to your cash ledger.

2 | Paid through ITC and Cash

({et e Particulars IGST CGST SGST CESS Total

Output Tax Liability other than Reverse Charge Supplies 52,920.00 - - - 52,920.00

Tax Liability under Reverse Charge

Input Credit on Purchases including Reverse Charge

Cash Ledger Balance

Credit Ledger Balance
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https://assets1.cleartax-cdn.com/s/img/2019/12/18230258/GSTR-3B-How-to-create-a-create-challan-through-CT-GST-Desktop-App-guide-.pdf

In case you want to review the set-off of input of credit against output tax liability, click on
‘Paid through ITC and Cash Details’ tab.

- s Paid through ITC and Cash details (Payment of Tax details)
1 Calculate Challan Amount We have pre-calculated the Paid through ITC details based on Tax summary, Ledger data and Challan amount. You will need to enter these

Ca st values on GSTN portal under Payment of Tax section.

Paid through ITC and Cash

details Reference Data To Enter In GSTN

Lol Paid Through ITC Paid In Cash
Description Tax Payable

IGST CGST SGST CESS Tax/Cess Interest Late Fee

Other Than Reverse Charge
Integrated Tax 10,071.00 10,071.00
Central Tax 23,67,903.00 14,96,859.00 8,71,044.00
States/UT Tax 23,67,903.00 3,23,781.00 - 8,71,044.00 - 11,73,078.00
CESS
Reverse Charge
Integrated Tax
Central Tax
States/UT Tax
CESS
TOTAL 47,45,877.00 18,30,711.00 8,71,044.00 8,71,044.00 - 11,73,078.00
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Under the ‘File GSTR-3B’ tab > You get 2 options to Submit & File GSTR-3B Return

e File with DSC ( You can file GSTR-3B using your DSC)
e File with EVC (File GSTR-3B using OTP )

You can also File GSTR-3B NIL Return, select the box ‘File Nil Return for __ period’ & follow the guide

1. Import data 2. Sales Data 3. Purchase Data 4.ClaimITC 5. Review GSTR-3B 6. Upload to GSTN

Submit and File GSTR-3B Returns

—)

Please start the emSigner service and plug-in
the DSC usb token this

) |

File with DSC

File Nil Return for December 2019 Period ]

7. Pay tax

| File with EVC _

You will need a One Time Password (OTP) for

8. File GSTR-3B
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https://assets1.cleartax-cdn.com/s/img/2019/12/18235419/GSTR-3B-NIL-Return-ClearTax-GST-Desktop-app-1.pdf

Enter the GSTN credentials > Click on ‘Save my username and password’ to save the
credentials for future -» Click on ‘Continue’ to proceed

Enter GST Portal login details

Username on gst.gov.in *

[ ]

Password on gst.gov.in *

Show password

Save my username and password
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This will take you to the GST login page » Enter the CAPTCHA - Click on ‘Login’ to
proceed

# Goods & Services Tax (GST) | Login = O

&, Waiting for your action
‘® Please enter Captcha and click on Login to continue

Skip to Main Content @ A* A

=) Login

% Goods and Services Tax

GST Law Downloads ~ Search Taxpayer ~ Help ~ e-Way Bill System New Return (Trial) ~

Home = Login

Login
® indicates mandatory fields

Username*®

Password *

esscccscsce

Type the characters you see in the image below*®

<)
H ~
=

[
P—
LOGIN

S cleartax gst


https://www.gst.gov.in/

ClearTax will automatically upload your GSTR-3B details on the GST Portal in a matter of
seconds. Just click on the ‘Yes, continue’ button to file your GSTR-3B Return.

You are about to offset your liabilities

WARNING: You are about to agree to credit claim and utilization, as indicated. Relevant
amounts will be deducted from Electronic Cash and Credit Ledgers and accordingly liability
will be reduced. Also, amount of credit claimed will be credited to Electronic Credit Ledger.

Once these entries are made, these can NOT be reversed. Are you sure you want to
continue ?

Cancel and go back -

Yes, continue
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Your GSTR-3B return is now filed successfully.

=% Goods & Service Tax (GST) | User Dashboard - (] d

& | Your GSTR 3B Return is filed successfully

.- F 555& CIO5E IS WITIJUW 10U JU DALk U Uledilax UBSKRIUp app

Skip to Main Content @ A* A

Goods and Services Tax

Dashboard Services ~ GST Law Downloads ~ Search Taxpayer ~ Help ~ e-Way Bill System New Return (Trial) ~

Dashboard  Returr GSTR3B  Filing of Tax @ English

I/We hereby solemnly affirm and declare that the information given herein above is true and correct to the best of my knowledge and belief and nothing
has been concealed therefrom.

Authorised Signatory*

BACK DOWNLOAD FILED GSTR-3B
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After successful filing, ClearTax will display the ARN number (provided by GST portal)
in the Desktop app for your reference.

1. IMPORT DATA 2. PREPARE GSTR-3B 3. UPLOAD TO GSTN 4. PAY TAX 5. FILE GSTR-3B

Congratulations!
GSTR3B Return is successfully filed through ClearTax

on December 10th 2019, 4:14:00 pm

Your Acknowledgement reference number:AA2911192283048 _

Trovoeo T oo oy
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Now you can also file your GSTR-3B Nil Return through ClearTax GST Desktop app.
Follow the guide to file your GSTR-3B Nil Returns now.

You can also look into the following reports:

® GSTR-3Bvs GSTR-1 Tax Comparison Report
GSTR-3B vs GSTR-2A ITC Comparison Report
e Multi-month GSTR-3B Filed Report
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https://assets1.cleartax-cdn.com/s/img/2019/11/29185410/GSTR-3B-vs-GSTR-1-Tax-Comparison-Report-2.pdf
https://assets1.cleartax-cdn.com/s/img/2019/11/29185517/GSTR-3B-vs-GSTR-2A-ITC-Comparison-Report.pdf
https://assets1.cleartax-cdn.com/s/img/2019/11/29185653/Multi-month-GSTR-3B-Filed-Report1.pdf
https://assets1.cleartax-cdn.com/s/img/2019/12/19121832/GSTR-3B-NIL-Return-ClearTax-GST-Desktop-app-3.pdf

Thank You!

Login | Follow

For any queries, contact us:
Write to: gstsupport@cleartax.in or Call us on:080-67458707

We are happy to assist!


https://gst.cleartax.in/login
https://twitter.com/cleartaxgst?lang=en
mailto:gstsupport@cleartax.in

